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Ref.No. : BRLPS/Acctts/260/11/ © 599 Date: 0.4 ]q_] ©LO| -
Office Order

In modification of earlier issued office order reference no. BRLPS/Acctts/260/11/4437

dated 25.03.2013, operational guidelines for payment to community professionals are being
issued as follows:

1. DPCUs will ensure timely transfer of fund to Cluster Level Federations (CLFs)/Village
Organizations (VOs) through BPIUs for payment of honorarium to respective
community professionals. This transfer of fund will be for four months at a time on
regular basis, as per requisition in prescribed format duly forwarded by VOs/CLFs and
BPIUs. The subsequent indent for payment of honorarium to community professionals
must be supported by a ‘consolidated utilization certificate of at least 70 percent of
earlier transferred fund’ from concerned CLFs/BPIUs.

2.1 For the payment of community professionals (where CLF is operational)
(as per the triggers mentioned in the CLF policy)

a. The VOs under the fold of CLF will raise the indent (in the format as per Annexure-A)
supported by the utilization certificate (in the format as per Annexure-C) for the fund
earlier transferred for its community professionals (individuals) to the concerned CLF.

b. The CLF will raise the consolidated indent (VO wise) together with its own
community professionals (individuals) to the DPCU (in the format as per Annexure-B)
supported by consolidated utilization certificate (in the format as per Annexure-D).
The process will be facilitated by BPIU.

c¢. The indent/consolidated indent of honorarium as well as utilization
certificate/consolidated utilisation certificate, will be for four months at a time.

d. The requisite fund will be transferred directly to CLF by respective DPCU on the basis
of indent raised by CLF within the a week time and advice of the same will be sent to
BPIU for its own record. '

e. Consequently, the CLF will transfer the requisite fund (for four months at a time) to
respective VOs for payment of honorarium (including incentives, travelling and other
incidental costs) to its community professionals. The respective VOs will ensure
payment of its community professionals on monthly basis through account payee
cheque.

f. For the Community Professionals concerned with CLF the payment of their
honorarium (including incentives, travelling and other incidental costs) will be
calculated on the basis of approved payment policy and made directly by CLF on
monthly basis through account payee cheque.
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2.2. For the payment of community professionals (where CLF is not operational)

a. The VOs will raise the indent(in the format as per Annexure-A) supported by the

utilization certificate(in the format as per Annexure-C) for the fund earlier transferred

in respect of its community professional (Individuals) to the concerned BPIU.

b. The BPIU will raise the consolidated indent (VO wise) including the community
professionals at cluster level/PG (in the format as per Annexure-B) to the DPCU

supported by consolidated utilization certificate (in the format as per Annexure-D).

c. The indent/consolidated indent of honorarium as well as utilisation

certificate/consolidated utilization certificate, will be for four months at a time.

d. The requisite fund will be transferred to BPIUs by respective DPCU on the basis of

indent raised by BPIUs within a week time.

e. Consequently, the BPIUs will transfer the requisite fund (for four months at a time) to
respective VOs for payment of honorarium (including incentives, travelling and other
incidental costs) to its community professionals. The respective VOs will ensure
payment of its community professionals on monthly basis through account payee

cheque.

f. For the community professionals at cluster level/PG (where CLF is not operational),
the payment of honorarium (including incentives, travelling and other incidental
costs) should be calculated based on approved payment policy and made directly by

BPIU through account payee cheque on monthly basis.

3. For the payment of community professionals (where VO is not operational)

a. For the community professionals at village level (where VO is not operational), the
payment of honorarium to the community professionals (including incentives,
travelling and other incidental costs) should be made directly by BPIU through

account payee cheque on monthly basis.

b. The BPIU will raise the indent (in the format as per Annexure-A) supported by the
utilization certificate (in the format as per Annexure-C) for the fund earlier transferred

(Professional wise) to the concerned DPCU.

c¢. The indent/consolidated indent of honorarium as well as utilization

certificate/consolidated utilization certificate, will be for four months at a time.

4. It would be the responsibility of concerned FM/In-charge to ensure timely release of
advance against honorarium payment of community professionals to their concerned
VOs/PGs/CLFs within 7 days of fund requisition for payment to community professionals
with due diligence after getting required utilization certificate/receipt and payment of

previous advance.
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5. In case of delay in transfer of fund from BPIUs/DPCUs, inspite of the fact that
BPIUs/CLFs have submitted utilization certificate/ receipt and payment of previous advance
and requisition of fund for next four months duly recommended by BPM/ In charge, the
concerned VOs/ CLFs will pay to community professionals from their corpus which will be
adjusted after receiving funds from concerned BPIUs/DPCUs.

6. Each DPCU has to dedicatedly nominate at least one accountant for payment of
community professionals. It would be the responsibility of concerned BPM/BPM-in charge to
ensure submission of utilization certificates/receipt and payment from all VOs/CLFs to
DPCU in time.

7. Bach DPCU will ensure timely dispatch of advice (in Hindi) regarding payment of
community professionals to the concerned CLFs vis-a-vis BPIUs. BPIUs need to ensure
proper record keeping related to payment to community professionals at VOs/PGs/CLFs and
BPIU level (where CLF is not operational).

8. It would be the responsibility of concerned BPM/In charge to provide handholding support
to CLFs/VOs/PGs in submitting requisition of advance with recommendation along with
submission of utilization certificates of earlier advance under CID component.

9. Timely payment to all community professionals on monthly basis will be reviewed at
DPCUs and BPIUs level with due diligence. It should essentially be an agenda for review
both at DPCUs and BPIUs in the monthly meeting,

Timely payment to community professionals should be one of the most important
responsibilities of DPMs, Managers- IB&CB, FMs, Managers-CF and BPMs and it is also
directed that Managers-IB/CB will be the nodal person at district level for ensuring the above

instructions be diligently followed.
ML/Y\ o0\ 9
o\

(Arvind Kumar Chaudhary)
Chief Executive Officer
_cum_
State Mission Director
Annexures:

Indent requisition from VOs/PGs to DPCU for CPs payment

Consolidated indent requisition from CLFs/BPIUs to DPCU for CPs payment
Utilization certificate from VOs/PGs to DPCU for CPs payment

Consolidated utilization certificate from CLFs/BPIUs to DPCU for CPs payment
Bank Advice (in Hindi)

moowx

For distribution

Addl. CEO/Director/OSD/CFO/AQ/FO/PS.

All SPMs & PMs.

All DPMs/In- Charge, All Thematic Managers, All BPMs/In-Charge & All YPs.
Concerned File.

IT section.
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Indent of Honorarium for Community Professional

Indent Period from

Name of District:

Name of V.O/PG:

IFSC code of bank account (VO/PG):

Name of CLF:

IFSC code of bank account (CLF):

Opening balance of amount at V.0/PG for C.P. Hon. payment (A): Rs.

(VO/PG to CLF/DPCU)

to

(FY:

Block:

Bank Account No:

Bank Account No:

g\AmneW<,~ ,D,)

Cluster:

Branch:

Branch:

(Community Professionals & 71Tl #ig & UH HISA/3cUleh @ 3 3aqy )

Stamp of Community Institution (H&< Higed)

Enclosures (one time): Copy of previous utilization certificate (if any)
Copy of bank account detail of CPs (one time)
Copy of bank account detail of VO/PG (one time)

Recommended By: (Community Coordinator)

(Area Coordinator)

Name of Community Professionals (CPs) Type of CP Total Proposed | Other Proposed Amt. | Total Proposed Amt. (Hon,
(Community Professionals @ =7e) (CP & uem) Hon. (T.A+ incentives etc) + other claim)
(B)
ol PEAITAG AT | 30 TR WA, (A6 | §d WEdiad IR (FRE +
AT + WeETaed 31T I g1
(B)
- Total o
Net Proposed Amount {B-A} {in words):
(Fel JEATTAT L)
VO:  (3TCHRT T EEIRT) (G T EEER) (PTUITAET T FEATRIY)

(Block Project Manager)/In Charge:
(Recommendation would be done after verifying required honorarium payment details of community professionals as submitted)
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Annerurne - R

Consolidated Indent of Honorarium for Community Professionals

(BPIU/CLF to DPCU)

Stamp of Community Institution (X afed):

Enclosures: Copy of previous utilization certificate (if any)
indents of CPs honorarium ( VO/PG)
Copy of bank account details of VO/PG (one time)

Recommended By: (Area Coordinator)
(Recommendation would be done after verifying required honorarium payment details of community professionals as submitted)

Indent Period: from to (FY: )
Name of District: Block: Cluster/CLF:
Bank Account No. of CLF: Branch:
IFSC code of bank account (CLF):
Name of VO/PG/CLF Types | No. of | Opening Total Proposed | Other Proposed | Total Proposed | Net proposed
(WA Hsedsseued YapApe v | of CPs | CPs balance in | Hon.) Amt. (T.A+ | Amt.  (Hon. + | amount (Rs.)
¥ ) (CP & | (CP & | head of CP incentives etc) | other claim)
BT ) Hon(Rs:)
(3rediw w=iY)
Pl UM | 3 WEAd | e wEad o | ga weafaa
A2y iy (I s o+ | (@ESE + 3ew | U (@ 3
e anfe) &ram)
) A) i ©) (D=B+C) =N
Net Proposed Amount (in words):
(el ukcTiae wal):
CLF: (3TCTET T FEATRTT) [@IT &1 FEaEe) (EPTHTERIET & EEATE)

(Block Project Manager)/ In charge
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Utilization Certificate of Community Professional Honorarium

(VO/PG to DPCU/CLF)

UC Period: from to (FY: )
Name of District: Block: Cluster:
Name of V.O/PG: Bank Afc No: Branch:
Name of CLF
Type of Community Professionals No. of |Opening Total amount Total Amt. Paid to CPs Total Unutilized Amount  (Total
(CP & UaIT) CP (CP |balance Demanded for CP |(Hon. + other claim) Opening+Demand- Total paid)
T FwAN) |against CP | honorarium
Hon. payment (based on
(31 1RM) | previous indent)
(fres ariorus &
HUR W) CP ga RN = 7= A
AT IFTAE & |CP (A3 + g g1an) (Pl HuFw TR
ufdr
A B C D= (B+C) - A

wa wanfora fsen omen & Tp Sudtae @i @1 sga =it wwe & feen otar B, Torm g ud safy @ feu ws et feer ot oem a@en ww
agEre 3 site w@sfl waend@er VO / CLF & qeaet we wenfra 2

AT TOTGST WAl SEUGE HHE : (otezrar @1 wTATR)

TrggeTiies Heer &7 Has?

e (U W1T) : CP & dF @i &y @il
vo /pG & Jean @i oy et

Recommended by : (Area Coordinator)

(wfera @1 E==aTz) (eBreresTey e SIITETI)

( Block Project Manager/ In charge)
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(fonemeeD)

Consolidated Utilization Certificate of Community Professional Honorarium

(BPIU/CLF to DPCU)

UC Period: from to (FY: )
Name of District: iBLock: \Cluster:
Name of CLF:
Account No. (CLF): ‘Bank: Branch: |
IFSC code of bank account (CLF):
Name of VO/PG/CLF (A |Type of No. of CP |Opening Total amount Total Amt. Paid to CPs Total Unutilized Amount  (Total
i i ey [ Community (CP &Y |balance Demanded for CP {Hon. + other claim) Opening + Demand- Total paid)
HITS/ ScUTeh Hag/ el HWH p
s / ) Professionals TEAT)  |against CP honorarium payment
(CP ¥ "F) Hon. (WEIfE |(based on previous
aefh indent)

(fraer &g & ;

. 5 el TRY. et 7T # Cp
.w“g%m?ﬁ(m+mmﬂa¥ Fe qUGH R
EGRURS Tt gzt

A B C D= (B+C)-A

g werfng Fea wal e sudaw ufd @ wrw s@t wewe & feer oomr B, Taw &g ud safy @ e ows wfaw R srn eam a@en g egeraner & W meft
szender VO/CLF & geast e Henfla 2

dqe wEE [srezrgr w7 BeEISNI) (wfra =1 &w=TaE) (ersmerar T SwAT8TI)

wrageliEeE seen @1 HEy

wieroer (U AI) @ CP & dch Wi & ity
ciF g S wid & Sl

Recommended by : (Area Coordinator) ( Block Project Manager/ In charge)

(Recommendaticn would be done after verifving required honorarium payment details and record keeping of community professionals as submitted)

7



thhe_xwre- E)
Syar H,

ST Yagd HRlad

fawy - am ued /N eATE BT BRI ) EXdTaxeT
B D G A |
HaETer,

SWRIFT favy & weg # GRag o1 & 5 g6 &7 e RGN
COR=1E L HG B R e IE=A A
....................... ) @1 A aftfg F=faRea am dwea /Mea s /dlang g & gud
ATl H AR FAT WTAT AT (oo ) W ERIART B G |
wral &1 fJaver 941 yeR = |
$. | UM AeHd / W uh /A8 BT CENIRCIRIIRIESII IR
Ri] Gk

S ICEARGEGIRA]
(RSt gRASTT yde)

yfafafy— urr gaeq /A va s /fidisng g

A



